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Instructions Page

Congressman Tim Ryan
FY2010 Appropriations Requests

Dear Constituent:

As the 111th Congress begins, my office will once again have opportunities to obtain funding for local projects through “earmarks” in the federal budget bills.  
While it is always my goal to assist as many local organizations as possible, organizations that are requesting earmarks need to be aware of a number of issues related to this process:

First, there is a considerable delay between the time that the funding is requested and when – if successful – the money would be available for use.  Although there are many variables in the process, the following is a general timeline:

February 16, 2009 – Projects need to be submitted by local organizations to my office for review and clarification. 

Mid-March, 2009 – Projects will be submitted by my office to the Appropriations Subcommittees.  

Summer, 2009 – Appropriations subcommittee staff members will review projects. 
Late Fall, 2009 – Appropriations bills will be approved by the US House and US Senate and sent to the President for signing. 

Spring 2010 – The federal agencies (e.g. US Department of Education or US Department of Transportation) responsible for overseeing and processing the funding will work with the recipients to finalize a grant agreement to allow the funding to be accessed. NO MONEY SHOULD BE ALLOCATED FROM THE FEDERAL GRANT UNTIL THIS GRANT AGREEMENT IS IN PLACE.  
It is important that organizations understand that they are unlikely to receive funding for the same project in multiple years.  In other words, this money should be viewed as “one time” money. As such, all requests need to identify how the project will be sustained in the future.  

Additionally, organizations that receive funding should be aware that they may be required to attend a regional conference (usually 2-3 days) on federal regulations.  Some federal agencies also require projects to have the financial resources available to begin implementing the program and will then be reimbursed from the grant on a quarterly (or other) basis. 
In order to process all of the requests that my office receives, we are requiring that all organizations use the same format in submitting requests:
· The Project Application Form MUST be submitted in Microsoft Word Format.   The name of the document should conform to the following format:   
FY2010.OrganizationName.ProjectName.FundingCategory.doc (or docx).  If the project falls into more than one funding category, please use both funding categories in the document name.
Eligible funding categories are listed in Question #9 on the Application Form. Please choose from those Funding categories when selecting a document file name for your PROJECT application form and signature page. 
Example document file names:  

FY2010.StateUniversity.LabEquipment.Education.doc

FY2010.Hillsboro.MainStreetLaneExpansion.Transportation.doc

FY2010.MonroeCounty.SouthRidgeSanitarySewer.WaterSewer.doc
Example of document file name using two funding categories (in this case, “Education” and “Labor”):


FY2010.MonroeCommunityCollege.JobsForTheFuture.EducationLabor.doc (or docx)
· In addition to the Project Application Form (which should be returned as a MS Word document), all organizations need to fill out the Signature Page, scan it, and return it as a PDF document.  This page needs to be signed by all the organizations that are listed as collaborators on the project request.  It should have the same name as the Application Form, except that it should end in “PDF”.  An example would be FY2010.EncinoCo.CrimeLabEquip.SafetyServices.PDF). 
· If your project falls under the funding categories of “Labor”, “Health/Human Services”, “Education”, or “Museums/Libraries”, the Addendum included in this packet of forms must accompany your Project Application Form and Signature Page. Please indicate the appropriate account that you believe the project is eligible for and return to our office.  Save this document in the same format as the other documents with the word “Checklist” inserted at the end. For instance:  FY2010.UniversityHospital.MedicalEquipment.Checklist.doc (docx)

· Each request (both the Application Form and the Signature Page) should be emailed as two (or three if your project requires that you fill out the Addendum) separate files attached to a single email sent to the following address:  
TimRyanEarmarkRequests@mail.house.gov.  

If you are submitting more than one project for consideration, please send two or more separate emails, each containing an Application Form and Signature Page.
· Please do not send the Application Forms and Signature PDFs to individual staff members because it overloads staff email systems. However, you can send staff members a separate email without the attachments notifying them of what was submitted.   In the subject line on the email (“Re:”), please indicate the submitting organization and the project name. 
If you are unsure of which category of funding to select, please talk with a member of my staff for clarification:
Robert Bacon:  202-225-5261, Robert.Bacon@mail.house.gov

(Commerce, Defense, Military Construction/Veterans Affairs, Safety Services)

Barbara Ewing: 330-740-0193, Barbara.Ewing@mail.house.gov
(General Inquiries, Transportation, Economic Development, Environment/Preservation)

Ron Grimes: 202-225-5261, Ron.Grimes@mail.house.gov
(General Inquires)

Michael Julian: 202-225-5261, Michael.Julian@mail.house.gov

(Agriculture, Homeland Security)

Ryan Keating: 202-225-5261, Ryan.Keating@mail.house.gov
(Labor, Health/Human Services, Education, Museums/Libraries, Energy) 
Rick Leonard: 330-373-0074, Rick.Leonard@mail.house.gov

(General Inquiries)
Thank you again for this opportunity to serve my constituents.

Sincerely,
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Tim Ryan (OH-17)

Member of Congress
